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ACCT.RBFEv5 - rev. 9/18
REQUEST FOR BANNER FOAPAL ELEMENT
ACCOUNTING USE ONLY:
Revise Existing FOAPAL Element
Request for New FOAPAL Element
Instructions
Please provide information in appropriate section(s) below.  Questions regarding completion of the form should be directed to Accounting, and the completed request form should be sent to Lee Hall 237, ATTN: Director of Accounting.
Element
Description Requested
Please list Banner Finance users and others who need to be aware of this change.
Element
Current Number
Current Description
Requested New Description 
Check to Inactivate
Include all relevant information (i.e. capital project number, grantor, grant number, full faculty name, etc.) and attach any supporting documentation 
Element
Number Assigned
Predecessor
Description 
Date Entered, Name, Instance
Fund
Organization
Account
Program
Activity
Location
Grant Code
Attribute Code
WORKS
For new Organization (ORG) requests ONLY:  Please provide names of responsible VP, and Budget Manager.
My Signature above acknowledges that I have spoken with the Budget Office, if appropriate, and have the appropriate funds available.
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