FACULTY SEARCH RECRUITMENT PLAN

DEPARTMENT:





DATE:

ATTACH FACULTY PERSONNEL REQUISITION FOR THIS POSITION 

(Obtain from Dean’s Office)
ADDITIONAL APPROVED RESOURCES IF ANY:

POSITION DESCRIPTION (include all required and desired qualifications):
RECRUITMENT AND ADVERTISING PLAN:

Provide a recruiting and advertising plan; identify all recruiting resources the committee intends to use such as listservs, websites, journals or newsletters for specialized professional associations, directories of recent doctoral recipients, contacts for pursuing targeted outreach, or other resources, as needed. The plan must include at least one print ad in a professional/discipline relevant publication—please include the publication date for the print ad; the closing date for the search cannot be any earlier than two weeks after the print ad first appears.

SEARCH COMMITTEE:

	NAME
	RANK
	DISCIPLINE AND DEPARTMENT

	
	 
	 

	
	 
	 

	
	 
	

	
	 
	

	
	 
	

	Chair of the Committee:
	 
	

	
	
	


ATTACH:

COPIES OF JOB AD: Attach copies job ads to be used in all external advertising sources (journals, listservs, targeted mailings, etc.); ads must include appropriate OHR/AAEEO statements. Please refer to the pre-search planning section of faculty search manual on the OHR/AAEEO website: http://www.umw.edu/hr/default.php for the allowable OHR/AAEEO statements as well as guidance on writing job descriptions and advertisements. 

APPROVED:

Chair of Search Committee ______________________________________Date: _______________

Dean:   ______________________________________________________ Date: ______________

OHR/AAEEO _________________________________________________Date: ______________
