Active members ofthe Virginia Retirement System (VRS) may be eligible to purchase qualifying prior service credit, which can increase their retirement benefit or help them reach retirement eligibility earlier. For details, including timeframes, view the VRS Purchase of Prior Service website.

· To purchase refunded service or service through the military, federal or other public retirement system, complete the Purchase of Service Form (VRS-26) and follow the instructions on the form for obtaining certification and mailing.

· To purchase previously ineligible UMW service, follow these steps:

Step 1: Obtain and complete the forms indicated below; gather documentation.

· Purchase of Service Form (VRS-26)
· Documentation- attach copies of documentation that can identify hours and position*

*Examples of documentation: Timesheets; paycheck stubs; employment contracts; Personnel Action

Forms (PAFs); W-2 statements and hourly rates; Social Security Earnings Statements (UMW employment only); letters from deans or department heads with dates of employment, job titles, and hours worked/percentages of time.

Step 2: Submit the VRS-26 form, and copies of your documentation to:

UMW Human Resources at Fairfax House 

1301 College Avenue, Fredericksburg, VA 22401 

Attn: Purchase of Prior Service

Note:Upon receipt of all completed forms and documentation, you should receive a response from UMW Human Resources within 3-4 weeks.

Step 3: UMW Human Resources will return your VRS-26 form to you. You will then:

· Sign your VRS-26 form.

· Send the original signed VRS-26 form to:

Virginia Retirement System
Member Services Unit
P.O. Box 2500
Richmond, VA 23218-2500

· Keep a copy for your records.

Note: VRS has indicated it will take 6-9 weeks for you to receive your cost letter. 

Step 4: If you wish to purchase service, you have three payment options:

· Lump-sum payment

· After-tax payroll deduction

· Pre-tax payroll deduction- requires completing a contract. Contract forms are available on-line from VRS

  

 

