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TESS.revised 10-2021
eCommerce Reconciliation Checklist
To reconcile additional payments received, please follow the Procedure for Handling and Recording Incoming Payments. 
 Retain 3 fiscal years from signature date for audit or public review.         
Supporting Documentation
When using a system other than eCommerce to manage registrations, include a summary of expected revenue. 
Verification
By signing below, I verify that the eCommerce transactions for the site and month listed above have been appropriately managed and accurately reconciled with Banner, any third party system (when relevant), and reviewed in compliance with UMW's Reconciliation policy.
By signing below, I acknowledge that the reconciliation was completed in accordance with UMW's Reconciliation policy.
Monthly Reconciliation
Please indicate whether the eCommerce Payment Detail Report and Banner Budget Summary reports match. If not, please provide an explanation of the discrepancy.
eCommerce Site Information
Reconciliation Checklist Requirements
Monthly eCommerce reconciliation is required to be completed and signed by the 10th of the following month and signed by both the reconciler and the event or program manager. This checklist and supporting documentation is maintained in a reconciliation file that must be shared, upon request, with TESS, or those in the Accounting or Audit function.
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