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Verification Worksheet 2015-2016
Fully completed forms, including signatures, must be received by the following dates:
Fall 2015
: June 1, 2015
Spring 2016
: November 15, 201
5
Forms received after the due date are considered late and may result in students not receiving full aid packages based on availability of funds.
)
___________________________________________________________________

A.  Student Information: 

_______________________________________________________________________		____________________________
Last Name				First Name				Middle			UMW Banner ID
_________________________________________________________________________________________		___________________________________
Permanent Home Address (include Apt. number)							Date of Birth
_________________________________________________________________________________________		____________________________________
City 				State				Zip Code			Phone Number (Include Area Code)

B. Family Information:  List the people in your household, including their names and ages.  Also include the name of the college for any family member, excluding your parent(s), who will be attending college at least half-time between July 1, 2015 and June 30, 2016, enrolled in a degree, diploma, or certificate program.  If you need more than the allotted space attach an additional page.

Check one of the following and provide the requested information.

· If you are a dependent student,  include:
· Yourself.
· Your parent(s) (including step-parent).
· Your parent(s) other dependent children if (a) your parent(s) will provide more than half their support from July 1, 2015 through June 30, 2016, or (b) the children would be required to provide parental information when applying for Federal Student Aid.
· Other people only if they now live in your parent(s) household and your parent(s) provide more than half of their support and will continue to provide more than half of their support from July 1, 2015 through June 30, 2016.

· If you are an independent student, include:
· Yourself.
· Your spouse (if married).
· You and/or your spouse’s children if you will provide more than half of their support from July 1, 2015 through June 30, 2016.
· Other people only if they live in your household and you provide more than half of their support and will continue to provide more than half of their support from July 1, 2015 through June 30, 2016.
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Continued on Reverse for Sections C, D, E, and F. Sections C, E, and F required. Section D required if student is dependent or married.

C. Student’s Income Information
	Check only one of the boxes below then submit the corresponding documents requested.
	Submit the following documents:

	[ ]  I filed or will file a 2014 Federal Income Tax Return.
	Once tax returns are filed update FAFSA by using the IRS Data
Retrieval option if eligible, OR send us your 2014 IRS Tax Return Transcript.*

	[ ]  I worked but am not required to file a 2014 Federal Income
     Tax Return.  Note: Student employment is work and a W-2
     was sent to your permanent address. 
	2014 W-2 Form(s) or other earnings statement from your employer(s).  If no W2’s are available, please submit a Wage and Income Transcript, which can be ordered from www.irs.gov. 

	[ ]  I did not work and will not file a 2014 Federal Income Tax
     Return.
	Complete the UMW Low Income Clarification Form available at http://adminfinance.umw.edu/financialaid in the 2015-2016 Forms section.   
In addition, order a Wage and Income Transcript from www.irs.gov. 



D. Parent (required if student is dependent) or Spouse (required if student is independent and married) Income Information
	Check only one of the boxes below then submit the corresponding documents requested.
	Submit the following documents:

	[ ]  I filed or will file a 2014 Federal Income Tax Return.
	Once tax returns are filed update FAFSA by using the IRS Data
Retrieval option if eligible, OR send us your 2014 IRS Tax Return Transcript.*

	[ ]  I worked but am not required to file a 2014 Federal Income
     Tax Return.  Note: Student employment is work and a W-2
     was sent to your permanent address.
	2014 W-2 Form(s) or other earnings statement from your employer(s).  If no W2’s are available, please submit a Wage and Income Transcript, which can be ordered from www.irs.gov. 

	[ ]  I did not work and will not file a 2014 Federal Income Tax
     Return.
	[bookmark: _GoBack]Complete the UMW Low Income Clarification Form available at http://adminfinance.umw.edu/financialaid in the 2015-2016 Forms section.
In addition, order a Wage and Income Transcript from www.irs.gov. 


*You may request an IRS Tax Return Transcript online at www.irs.gov .  If you filed electronically, the IRS will provide your information in 10-14 days; if you filed manually, it may take 4-6 weeks for your information to be available through the IRS or to upload the information to the FAFSA via the IRS Data Retrieval Tool.
 E.  Untaxed Income
 		          Parent information not required for independent students.  If student is Independent indicate not applicable by using “N/A”.
	Student 
& Spouse
(if married)
	Calendar Year 2014
Use “0” or N/A if an item doesn’t apply.
LEAVING BLANKS WILL RESULT IN FOLLOW-UP REQUESTS AND DELAYED AWARDS
	Parent(s)

	$
	Payments to tax-deferred pension and savings plans (paid directly or withheld from earnings), including, but not limited to, amounts reported on the W-2 Form in Boxes 12a through 12d, codes D, E, F, G, H, and S
	$

	$
	Child support you received for all children. Don’t include foster care or adoption payments. Please include name and age of children on back of form. ___________________________________
	$

	$
	Child support you paid because of divorce or separation. Please include name and age of child on back of form.
	$

	$
	Housing, food, and other living allowances paid to members of the military, clergy, and others
(including cash payments and cash value of benefits).  Don’t include value of on-base military housing or of a
basic military allowance for housing.
	$

	$
	Veterans’ non-education benefits such as Disability, Death Pension, or Dependency & Indemnity
Compensation (DIC) and/or VA Educational Work-Study allowances
	$

	$
	Other untaxed income not reported elsewhere (e.g., workers’ compensation, disability income, first-time homebuyer tax credit). Don’t include student aid, educational benefits, welfare, Social Security, SSI, combat pay, on-base military housing or military housing allowance, foreign income exclusion, credit for federal tax on special fuels, or benefits from flexible spending arrangements.  State source(s) on back of form.
	$

	$
	Money received, or paid on your behalf (e.g., bills), not reported elsewhere on the form
	$

	$
	Taxable earnings from need-based employment programs, such as Federal Work-Study and need-based employment portions of fellowships and assistantships
	$

	$
	Student grant and scholarship aid reported to the IRS in your adjusted gross income. Includes
AmeriCorps benefits (awards, living allowances, and interest accrual payments), as well as grant or scholarship
Portions of fellowships and assistantships. Do not include grant or scholarship aid if you did not include in AGI.
	$

	$
	Combat pay or special combat pay that was taxable and included in adjusted gross income.

	$





F:  High School Completion Status

Attach to this form one of the following documents that indicates the student’s high school completion status as of the date the student will begin college in 2015–2016:
· A copy of the student’s high school diploma.
· A copy of the student’s final official high school transcript that shows the date when the diploma was awarded.
· A copy of the student’s General Educational Development (GED) certificate or GED transcript.
· An academic transcript that indicates the student successfully completed at least a two-year program that is acceptable for full credit toward a bachelor’s degree. 
· If State law requires a homeschooled student to obtain a secondary school completion credential for homeschool (other than a high school diploma or its recognized equivalent), a copy of that credential. 
· If State law does not require a homeschooled student to obtain a secondary school completion credential for homeschool (other than a high school diploma or its recognized equivalent), a transcript or the equivalent, signed by the student's parent or guardian, that lists the secondary school courses the student completed and documents the successful completion of a secondary school education in a homeschool setting.
If the student is unable to obtain the documentation listed above, he or she must contact the financial aid office.
G:  Identity and Statement of Educational Purpose

You may submit the required information for this section in one of two ways.  Either in person at the Office of Financial Aid at the University of Mary Washington or remotely with a Notary present.  See options below:

Option 1:  Identity and Statement of Educational Purpose (To Be Signed at the Institution)
· The student must appear in person at the University of Mary Washington’s Office of Financial Aid to verify his or her identity by presenting a valid government-issued photo identification (ID), such as, but not limited to, a driver’s license, other state-issued ID, or passport. The institution will maintain a copy of the student’s photo ID that is annotated with the date it was received and the name of the official at the institution authorized to collect the student’s ID.
· In addition, the student must sign, in the presence of the institutional official, the following:

Statement of Educational Purpose
I certify that I _____________________________ am the individual signing this Statement of Educational Purpose and that the
 (Print Student’s Name) 
federal student financial assistance I may receive will only be used for educational purposes and to pay the cost of attending the University of Mary Washington for 2015-2016.

_________________________________________    _______________
(Student’s Signature)			      (Date)


Option 2:  Identity and Statement of Educational Purpose (To Be Signed With Notary)
· If the student is unable to appear in person at the University of Mary Washington’s Office of Financial Aid to verify his or her identity, the student must provide:
a) A copy of the valid government-issued photo identification (ID) that is acknowledged in the notary statement below, such as but not limited to a driver’s license, other state-issued ID, or passport; and
b) The original notarized Statement of Educational Purpose provided below.

Statement of Educational Purpose
I certify that I _____________________________ am the individual signing this Statement of Educational Purpose and 
                (Print Student’s Name) 
that the federal student financial assistance I may receive will only be used for educational purposes and to pay the cost of attending the University of Mary Washington for 2015-2016.

_________________________________________    _______________
        (Student’s Signature)			 (Date)

______________________
(Student’s ID Number)
                                            





Notary’s Certificate of Acknowledgement
State of ________________________________________________________________________
City/County of ___________________________________________________________________
On_____________________, before me, ____________________________________________,
                (Date)					   (Notary’s name)
personally appeared, ____________________________________________, and provided to me
        (Printed name of signer)
on basis of satisfactory evidence of identification _______________________________________  
                                                                              	(Type of government-issued photo ID provided)
to be the above-named person who signed the foregoing instrument.
WITNESS my hand and official seal
                        (seal)                                            ________________________________________
(Notary signature)


My commission expires on _________________________(date).



				
H:   (
WARNING:
 If you purposely give false or misleading infor
mation 
you may be fined, be sentenced to jail, or both.
)Certification and Signature (Independent Student)
Each person signing below certifies that all of the 
information reported is complete and correct.  

________________________________________	______________________
Print Student’s Name		                        Student’s ID Number

________________________________________	______________________
Student’s Signature (Required)			Date

________________________________________	________________________
Spouse’s Signature (Optional)			Date

Return to:  University of Mary Washington, Office of Financial Aid, Lee Hall 206
1301 College Avenue, Fredericksburg, VA 22401, OR Fax to: 540-654-1858. Telephone: 540-654-2468
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