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MANDATORY COMMONWEALTH of VIRGINIA and UNIVERSITY of MARY WASHINGTON                       
GENERAL TERMS AND CONDITIONS 

  
The following terms and conditions shall apply to all procurements as required by Commonwealth of Virginia Law 
or University of Mary Washington policy for goods and services. These terms may be negotiable only through the 
University’s legal counsel. 
 

A.  ANTI‐DISCRIMINATION: By submitting their bids or proposals, bidders or offerors certify to the 
Commonwealth that they will conform to the provisions of the Federal Civil Rights Act of 1964, as 
amended, as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where applicable, 
the Virginians With Disabilities Act, the Americans With Disabilities Act and § 10 of the Rules Governing 
Procurement, Chapter 2, Exhibit J, Attachment 1 (available for review at 
http://adminfinance.umw.edu/procurement/). If the award is made to a faith-based organization, the 
organization shall not discriminate against any recipient of goods, services, or disbursements made 
pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate in a 
religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the 
same rules as other organizations that contract with public bodies to account for the use of the funds 
provided; however, if the faith-based organization segregates public funds into separate accounts, only 
the accounts and programs funded with public funds shall be subject to audit by the public body. (§6 of 
the Rules Governing Procurement).  

  
In every contract over $10,000, provisions 1. and 2. below apply:  
1. During the performance of this contract, the contractor agrees as follows: 

a. The contractor will not discriminate against any employee or applicant for employment because 
of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by state 
law relating to discrimination in employment, except where there is a bona fide occupational 
qualification reasonably necessary to the normal operation of the contractor. The contractor 
agrees to post in conspicuous places, available to employees and applicants for employment, 
notices setting forth the provisions of this nondiscrimination clause.  

b. The contractor, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, will state that such contractor is an equal opportunity employer.  

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation 
shall be deemed sufficient for the purpose of meeting these requirements.  

d. If the contractor employs more than five employees, the contractor shall: 
i. provide annual training on the contractor's sexual harassment policy to all supervisors 

and employees providing services in the Commonwealth, except such supervisors or 
employees that are required to complete sexual harassment training provided by the 
Department of Human Resource Management, and  

ii. post the contractor's sexual harassment policy in (a) a conspicuous public place in each 
building located in the Commonwealth that the contractor owns or leases for business 
purposes and (b) the contractor's employee handbook.  

2. The contractor will include the provisions of 1. above in every subcontract or purchase order over 
$10,000, so that the provisions will be binding upon each subcontractor or vendor.  

  
B. APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be governed in all 

respects by the laws of the Commonwealth of Virginia and any litigation with respect thereto shall be 

http://adminfinance.umw.edu/procurement/


 

      1301 College Avenue   Tel: (540) 654-1127 
      Fredericksburg, VA 22401-5300  Fax: (540) 654-1168 
Page 2 of 3     adminfinance.umw.edu/procurement  procure@umw.edu 

brought in the courts of the Commonwealth. The contractor shall comply with all applicable federal, state 
and local laws, rules and regulations.  

  
C. ASSIGNMENTOF CONTRACT: A contract shall not be assignable by the contractor in whole or in part 

without the written consent of the Commonwealth.  
 

D. AUDIT: The Contractor hereby agrees to retain all books, records, and other documents relative to this 
contract for at least five (5) years after final payment, or until audited by the Commonwealth of Virginia, 
whichever is sooner. The Agency, its authorized agents, and/or State auditors shall have full access to, and 
the right to examine any of said materials during said period. 

  
E. AVAILABILITY OF FUNDS: It is understood and agreed between the parties herein that the agency shall be 

bound hereunder only to the extent of the funds available or which may hereafter become available for 
the purpose of this agreement.  

  
F. DEBARMENT STATUS: By submitting their bids or proposals, bidders or offerors certify that they are not 

currently debarred by the Commonwealth of Virginia from submitting bids or proposals on contracts for 
the type of goods and/or services covered by this solicitation, nor are they an agent of any person or entity 
that is currently so debarred.  

  
G. ETHICS IN PUBLIC CONTRACTING: By submitting their bids or proposals, bidders or offerors certify that 

their bids or proposals are made without collusion or fraud and that they have not offered or received 
any kickbacks or inducements from any other bidder or offeror, supplier, manufacturer or subcontractor 
in connection with their bid or proposal, and that they have not conferred with any public employee 
having official responsibility for this procurement transaction any payment, loan, subscription, advance, 
deposit of money, services or anything of more than nominal value, present or promised, unless 
consideration of substantially equal or greater value was exchanged.  

  
H. eVA BUSINESS‐TO‐GOVERNMENT VENDOR REGISTRATION, CONTRACTS, AND ORDERS: The eVA 

Internet electronic procurement solution, website portal www.eVA.virginia.gov , streamlines and 
automates government purchasing activities in the Commonwealth. The eVA portal is the gateway for 
vendors to conduct business with state agencies and public bodies. All vendors desiring to provide goods 
and/or services to the Commonwealth shall participate in the eVA Internet eProcurement solution by 
completing the free eVA Vendor Registration.  All bidders or offerors must register in eVA and pay the 
Vendor Transaction Fees specified below; failure to register will result in the bid/proposal being rejected.  
 
Vendor transaction fees are determined by the date the original purchase order is issued and the current 
fees are as follows:  
 
1. Effective July 1, 2014, the Vendor Transaction Fees are:  

a. DSBSD-certified Small Businesses: 1%, capped at $500 per order.  
b. Businesses that are not DSBSD-certified Small Businesses: 1%, capped at $1,500 per order.  

 
The specified vendor transaction fee will be invoiced, by the Commonwealth of Virginia Department of 
General Services, approximately 30 days after the corresponding purchase order is issued and payable 30 
days after the invoice date. Any adjustments (increases/decreases) will be handled through purchase 
order changes.  
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I. IMMIGRATION REFORM AND CONTROL ACT OF 1986: By entering into a written contract with the 
Commonwealth of Virginia, the Contractor certifies that the Contractor does not, and shall not during the 
performance of the contract for goods and services in the Commonwealth, knowingly employ an 
unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986. 

  
J. NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be discriminated 

against in the solicitation or award of this contract because of race, religion, color, sex, national origin, 
age, disability, faith-based organizational status, any other basis prohibited by state law relating to 
discrimination in employment or because the bidder or offeror employs ex-offenders unless the state 
agency, department or institution has made a written determination that employing ex-offenders on the 
specific contract is not in its best interest. If the award of this contract is made to a faith-based 
organization and an individual, who applies for or receives goods, services, or disbursements provided 
pursuant to this contract objects to the religious character of the faith-based organization from which the 
individual receives or would receive the goods, services, or disbursements, the public body shall offer the 
individual, within a reasonable period of time after the date of his objection, access to equivalent goods, 
services, or disbursements from an alternative provider.  

  
K. PRECEDENCE OF TERMS: These Mandatory General Terms and Conditions and the Commonwealth of 

Virginia Procurement Manual for Institutions of Higher Education and their Vendors, shall apply in all 
instances. In the event there is a conflict between any of the other General Terms and Conditions and any 
Special Terms and Conditions in this solicitation, the Special Terms and Conditions shall apply.  

  
L. PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders or offerors shall state bid or offer 

prices in US dollars. 
  


