The Accounting Department is Preparing to Close FY25

In order for UMW to follow the Commonwealth’s Department of Accounts requirements for FY25
year- end reporting, please note the following deadlines for final FY25 account charges, cash deposits
and card settlements and adhere to those that affect your operations.

e All Banner Cashiering sessions need to be closed and corresponding documentation provided
to the Accounting Department by 4pm on Friday, June 27, 2025.

e All credit card charges managed within the departments must be settled by close of business
on June 29%™, 2025 and submitted to the Cashiers by 9am on Monday, June 30", 2025. Please
do not settle additional credit card charges until Banner is operational on July 1, 2025.

e All Cash and Credit Card Transmittal forms and their corresponding deposits and
documentation must be delivered to the Cashier’s Office (Lee Hall 206) by 9am Monday, June
30, 2025.

e The Cashier Station in Lee Hall 206 will be open all day on Friday, June 27%". On Monday,
June 30™, the Cashier Station will close at 12pm and will reopen July 1%, business operations

are expected to resume by noon on the 1°,

Please contact cashiers@umw.edu if you have questions.
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