
Banner Receiving Dates – Quick Reference Chart 
Banner receiving is required for all *non-PCO orders in eVA. The chart below will help you determine the correct 

date for Banner Receiving. If you have questions please contact TCSS or Accounts Payable. 

Goods One-time Service Monthly Subscription or 
Service 

Pre-Payments 
(ie. Annual or ongoing 

subscriptions or services) 

*If your order contains 
 multiple items, use the date 

 the last item  
arrived on Campus 

Goods Invoice One-time Service Invoice 

 
 
 
 

 

Monthly Service Invoice 

 
 
 
 

Annual Subscription Invoice 

The Receiving date 
is the date the 

good  was received 

The Receiving 
date is the date 
the service was 

completed 

The Receiving 
date is the last 
date of service 

The Receiving date 
is the date the 

invoice was 
received by UMW 

Note:  When receiving is complete, email the PO number, Y #, date stamped invoice, and cabinet approval 
(if required) to Accounts Payable payables@umw.edu 

Click the information icons for examples 

*Receive dates for goods and services paid by credit card must be clearly recorded & retained in the cardholder's 
supporting documentation

mailto:payables@umw.edu
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ANNUAL SUBSCRIPTION 
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MONTHLY SERVICE 
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ONE-TIME SERVICE 
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